To Whom It May Concern,
 
My name is ____________________ and I am interested in conducting a 3-week laboratory research in your Biophysics research group.

I am a 2nd year graduate student in the Department of Biology at the University of Debrecen, Hungary. I am currently writing my master’s thesis about ________________________ with special emphasis on ____________________. Since your research group is at the forefront of _________________________, a 3-week long research in your laboratory would further my investigations and provide me with valuable experience in _________________.

The time slot when I can conduct this research is between 1 February and 1 May 2014, but since I have to apply for funds by the beginning of December, please respond to me before 20 November.

Enclosed you will find my CV and research plan, which describes my ongoing research in more detail.
Your organization would not have any financial obligations whatsoever in connection with my study trip. I am going to cover all my expenses from a Hungarian governmental scholarship. In order to apply for the mentioned scholarship, I only need to submit the attached invitation letter from your organization, signed and stamped, as a scanned pdf document.
Should you need any further information, you may contact me directly at (email address) or (phone number). Feel free to contact also my supervisor, Prof. ____________________ by writing to (email address).
 
Thank you in advance for considering my application.
Best regards,
(signature)
